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Academi Heddwch Project Development Manager 

 
 

 
JOB DESCRIPTION 

 
Employed by:
  

Welsh Centre for International Affairs (WCIA) 
 

Responsible to: Head of Programme Development & Policy 
 

Salary: Band E– starting from £36,305-39,955 
 
Automatic enrolment into our pension scheme and the WCIA will 
match your contribution up to a maximum of 5% of your gross salary 
(minimum 4%). 
 
 

Employment terms: This is a full-time, fixed term position starting as soon as possible 
and currently funded until March 2024. There will be a 3 month 
probationary period. 
 

Base: Home based (in Wales)/ Office based in Cardiff or hybrid working 
 

Hours: 36 hours per week.  We operate a flexible working policy 
 

Annual leave: 36 days per annum (this includes public holidays) 
 

Travel: This role will sometimes require travel throughout Wales, including 
overnight stays. Use of public transport is preferred; when this is not 
convenient staff may use their own vehicle. The current mileage rate 
is 45p. 

 
The Welsh Centre for International Affairs values diversity, promotes equality and challenges 

discrimination. We welcome and encourage applications from people of all backgrounds. 
 

 

About Academi Heddwch Cymru 
Academi Heddwch’s aim is to extend Wales’ strong tradition of peace-making and peace-
promotion, by developing and coordinating an independent community of researchers in 
related fields. Funded by the Welsh Government, Academi Heddwch works to place peace 
firmly on Wales’ national agenda, as well as on the international stage through working with 
an existing global network of peace institutes. 
 
The overall aims of Academi Heddwch are to ensure that: 
 

• Wales makes an internationally recognised contribution to peace research and 
practice, 

http://www.walesforpeace.org/wfp/world_peace_institutes.html
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• a focus on peace is seen in relevant Welsh Government strategies and policies. 

• there is strong public engagement with peace research and practice in Wales 
  
Academi Heddwch Cymru is hosted by the Welsh Centre for International Affairs (WCIA). 
Academi Heddwch has a Memorandum of Understanding with all the universities of Wales 
as well as the Coleg Cymraeg Cenedlaethol, the WCIA and the Learned Society of Wales. Its 
Partnership Group meetings are also attended by representatives from Urdd Gobaith Cymru, 
the peace movement in Wales, Race Council Cymru and the Office of the Future Generations 
Commissioner.  
 

About the WCIA 
 
The Welsh Centre for International Affairs is a registered charity that inspires people in 
Wales to learn and act on global issues. Our vision is for everyone in Wales to contribute to 
creating a fairer, more peaceful world.  
 
Our overall aims are: 
 

1. Global Learning - to prepare Wales for our shared future. We inspire people’s interest 
in global issues and develop their understanding of why these issues are relevant to 
all of our lives.  
 

2. Global Action - to inspire communities and organisations. We support communities 
and institutions to unite behind global action within Wales.  

 
3. Global Partnerships - to connect Wales and the world. We support worldwide 

partnerships that strengthen Wales as an outward looking and globally responsible 
nation.  

 
Based in Cardiff at the Temple of Peace and Health and working with people of all ages 
throughout Wales, we provide an independent, non-partisan forum for human rights, peace 
and justice, sustainability and international development. 
 
Summary of Project Development Manager role: 
 
This is a unique opportunity to play a key role in the future development of Academi 
Heddwch Cymru – Wakes' first Peace Institute – and to work towards a vision of Wales as a 
Nation of Peace. The Project Development Manager will be responsible for managing, 
delivering and developing Academi Heddwch Cymru. This includes managing project staff, 
developing an effective partnership between all of the project's stakeholders, and reporting 
to the funders, the Academi Heddwch Steering Group and the WCIA Board of Trustees. The 
staff team consists of a Co-ordinator (0.8) and we are currently recruiting for an Academic 
Research Network Lead (0.5).  
 
One of the projects currently co-ordinated by Academi Heddwch is the Women’s Peace 
Petition, which celebrates the centenary of the remarkable 390, 296 strong petition sent by 
the women of Wales to the USA appealing to that country to join the League of Nations. We 
have applied for funding for the Women’s Peace Petition Project which included recruiting a 
Project Manager to manage delivery of the programme of work. If we are successful, then the 
Academi Heddwch Project Development Manager will also manage the Women’s Peace 
Petition Project Manager.  
 
The Project Development Manager will deliver existing Academi Heddwch activities and, 
crucially, secure funding for and project manage new projects aligned with Academi 
Heddwch purposes. They will ensure that activities are delivered on time and on budget, and 
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that appropriate monitoring and evaluation mechanisms are established and 
followed. Specific responsibilities for this role will include: 
 

• Leading, planning and delivering a programme of activity for Academi Heddwch in 
line with existing funding agreements. 

 

• Leading the development of a 3-5 year strategy, working to secure additional funding 
for action-focussed peace research and supporting the overall financial sustainability 
of Academi Heddwch in the longer term. 
 

• Managing the Academi Heddwch staff team, including direct management of the Co-
ordinator and matrix management of the Academic Research Network 
Lead. Managing the Project Manager of the Women’s Peace Petition Project (if we are 
successful with the funding bid for this project). 
   

• Responsibility for the use and management of the project budget, and working with 
the WCIA Finance Manager to ensure effective day-to-day control of cashflow, 
income and expenditure.  

 

• Working with the Academi Heddwch team and partnership to provide analysis, 
information and debates on issues relating to peace and recommend measures to 
promote peace and prevent violence. 

 

• Maintaining and building on relationships with existing project partners and 
stakeholders, and developing innovative new activities and partnerships to maximise 
the impact of Academi Heddwch.  
 

• Further developing and building partnerships with global peace institutes. 
 

• Supporting the Co-ordinator to deliver the Communications Plan, working with all 
partners to develop and deliver communications, marketing and social media and to 
ensure Academi Heddwch’s work reaches a wider audience, including students at 
academic institutions, inspiring further action to promote peace. 
 

• Establishing and implementing effective monitoring, evaluation and reporting 
mechanisms so that the project results are communicated to funders, the Academi 
Heddwch steering group, WCIA trustees and other stakeholders. 

  

• Supporting the Academic Research Network Lead with the development of Wales’ 
peace research network. 
 

• Being the main point of contact with the Academi Heddwch Steering Group and 
supporting their quarterly meetings. 

 

• Managing contracts for the delivery of key elements of baseline research and 
supporting the dissemination of research reports. 

 

• Representing the project at events and in the media as required. 
 

• Supporting and/or coordinating the development of funding bids with the Co-
ordinator, Academic Research Network Lead and partners. 

 
 
 



4 

 

Person specification 
 
Essential  
 

✓ Experience in project and staff management including reporting to and working with 
funders 
 

✓ Highly developed leadership skills with proven ability to motivate staff and 
volunteers to deliver their goals 
 

✓ Ability to plan work activities, reviewing and prioritising as necessary, to achieve high 
standards while meeting tight deadlines 
 

✓ Proven ability to manage a budget and work within expenditure limits 
 

✓ The ability to communicate in both Welsh and English 
 

✓ An interest in and understanding of Academi Heddwch Cymru and the WCIA’s core 
values 
 

✓ Excellent written and spoken communication skills 
 

✓ Excellent inter-personal skills and the ability to work effectively with partner 
organisations 
 

✓ High level of information handling and decision-making skills 
 

✓ Critical and creative thinking skills to enable a wide range of views and innovation 
while keeping the goals in mind 
 

✓ Proven ability to respond to challenges and opportunities creatively and effectively 
 

✓ Able to take a learning approach to continually improve project delivery 
 

✓ Good IT skills, especially with Microsoft Office software 
 

 
 
Desirable 
 

✓ Experience of working with partners in Higher Education 
 

✓ Understanding of policy areas relevant to Academi Heddwch including awareness of 
the political landscape in Wales and understanding of higher education in Wales. 
 

 
Application process 
All applicants must complete the official WCIA Application for Employment form, available 
at www.wcia.org.uk/vacancies . Please provide all relevant information on the application 
form. Please only submit an application form –we will not accept CVs or cover letters as part 
of an application. All applicants should complete the Equal Opportunities form.  
 
Please note, these are separated from your application form upon receipt and not shared 
with the shortlisting or interview panel. Please submit your application by email to 
centre@wcia.org.uk .  

http://www.wcia.org.uk/vacancies
mailto:centre@wcia.org.uk
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Please get in touch if you have any other access requirements in order to submit an 
application. The deadline for receipt of applications is Wednesday 8 March at 12pm. 
 
We will send an email acknowledgement to all applicants. If you do not receive an 
acknowledgement before the deadline please contact us. We cannot be held responsible for 
applications that do not reach us, or that arrive after the deadline. No references will be 
taken up until a provisional offer of employment has been made. Unsuccessful applicants 
will be informed by email. 
 
 
 


